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. . .OK. You may need to take different steps for Microsoft Office 
applications. For example, in Word and Excel, choose Tools*Options . 
In Word, click the File Locations tab, select a file type, 
and use the Modify button to adjust the path; repeat this process 
for each file type you want to customize. In Excel click the 
General tab and edit the path listed for Default file location. 
Save Time Searching 

I REGULARLY ... in your incoming messages with a list of 
"offensive" 

words found in a file called filters.txt; if the message 

contains a bad word, it gets bounced into the Junk Mail folder. Truth 
be 

told. . . 
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...Express go to Tools, Accounts, News; select the news server; then 
choose 

Properties. Under the General tab you'll see an e- mail 
address and perhaps a Reply address. Change one or 

both to your spoofed version. Click on OK and Close to get back to 
the main news reader. 
Don ' t . . . 

...filters or rules that let you delete or move anything that looks 
like 

spam. The filters aren't perfect, so instead of automatically 
deleting messages, move them to a Junk E-mail folder. Check the 
folder occasionally for any mes sages ... adult content. You can choose 
to 

flag or move anything that's detected by your filters. Flagging 
(coloring) spam makes the messages less obtrusive and lets you 
delete them personally. You can also move the unwanted messages... 

...you. This is a handy option if you trust their detection methods 
not to 

remove messages you may want. 

7. Refine Rules or Filters The list of rules most e-mail 
programs use for spam detection is complex and. . . 
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...one for business messages and news stories, another for private 

communications, for example. Billing and filtering of 

messages would be different for each. Your profile could also be a 

place to store important. . .information, which is available for 

inspection 

or other uses, such as posting to your local address book. That 
means you can reply via a different mode, and the messaging system 
won ' t 

care. We expect many companies to adopt whatever record format 
General Magic defines for this address exchange. 

Record maintenance in this anarchic model isn't that difficult. 

If 

someone's address changes, the system must be smart enough to 
notify interested parties that they have reached a. . . 



